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Note: Direct deposits may be rejected by banks if the name on the form does not match their records. This often happens

when Roman letters are used instead of the registered katakana . Please be sure to write your name exactly as shown on your
bank book, etc., as debit/cash cards do not necessarily show registered names.
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[Check List]

Please check the following items before you submit this request form.

O Ensure that the fields for financial institution name, branch name, account no., and account holder's name
are filled out completely and with the correct information.(If available, please include the account's bank and
branch codes.)

O Circle "bank" or "shinkin bank", and "main office", "branch office" or "sub-branch".

O For Japan Post Bank, write the 5-digit code no. and 8-digit account no.
[0 If you are not Japanese, attach a copy of the bankbook page(s) showing your account information

for verification. . .
[0 Payday for student assistants is the 21st of the month following the closing day for payroll. Please

do NOT close your bank account until you confirm that the payment for your last pay is deposited into the
account.
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Instructions for filling the form

« Those on the payroll are not permitted to use someone else's account to receive direct deposit.

«+ Include your school, department and laboratory names, and extension number (if any), in the "Affiliation" field.
+ Students Assistants such as TAs and RAs do not need to write staff ID numbers.

For those who have accounts with banks other than Japan Post Bank:

+ Please circle one item in each of the fields of the "Account Informtation" section: bank/"shinkin" bank, and
main office/branch office/sub-branch office.

+ Make sure that the branch information is up-to-date since there may be changes in account details due to
branch closures.

+ If available, please include the account's bank and branch codes.

+ Please leave the "Code Number" field blank (for office use only).
+ The account number must be right-aligned.
+ Please write your name in katakana or Roman letters as shown on your bankbook.
(Leave a s (Leave a space between the first name and last name.)
«+ If you are not Japanese, attach a copy of the bankbook page(s) showing your account information for verificatio

For those who have accounts with Japan Post Bank:

* Please write the 5-digit code number followed by the 8-digit account number in the "Code/Account No." field.
The 8-digit number must be right-aligned.

+ Please write your name in katakana as shown on your bankbook.
(Leave a space between the first name and last name.)
* If you are not Japanese, attach a copy of the bankbook page(s) showing your account information for verificatic
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