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[MEXT Mutual Aid Association)
How to Submit Dependent Eligibility Verification Documents

1. If you have supporting documents, please zip the following files into one for uploading.

Notification of Dependent(s) Form (#ka & & )
Supporting documents (PDF or image (e.g., photo))
Please note that you do not need to password protect folders or files.

Windows Mac
Select all of the files you want to zip together Select all of the files you want to zip together
= Right-click = Select “Send to” = Right-click = Select “Compress XX items”

= Select “Compressed (zipped) folder”
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2. Rename the zip file you created as below to show your affiliation and last and first name.

Your File name
Affiliation
Affiliation (School, etc.)_Last and First Name (e.g., “School of

Science_XXX_XXX”)

Note:

For those affiliated with the IR, please write the name of your

laboratory, center, unit, etc.

(e.g., “lIR Laboratory for Materials and Structures_XXX_XXX”)

Schools,
Institutes, etc.

Administrative Department, Division_Last and First Name (e.g., “General
Departments  Affairs Dept, Human Resources Division_XXX_XXX”)

OFC OFC_Last and First Name (e.g., “OFC_XXX_XXX")

High School_Last and First Name

High school . “High School XXX_XXX")
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3. Open the Box File Request form to upload your zip file.
You can access the Box File Request form by using the link shown in the notice, “Request for

Dependent Eligibility Verification Documents (Health Insurance)” emailed on September 2 2022.

4. Drag and drop the zip file you created onto the “7 7 A /L7 »» 7' — K (Upload files)” field or click
on“7 7 A L DER (Select files)” to select and upload the file. Enter your affiliation and name in the

appropriate field, and then click on “i%{5 (Submit)” to submit the file.
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5. The following message will appear once you submit your form successfully.
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